
Step-by-Step “How To” for 
Providers to submit ASQ-3 & SE-2 

Screenings

ECS4KIDS
Screening Specialists: Putnam/St Johns and 

CNBB



From the home page:
• Navigate to “enrollments”

• “Manage enrollments” 

• “Preschool Development” 

• “Developmental Screening”

• “Incomplete”

Log in to Provider Portal:
(make sure you’re using Google Chrome)



All the screenings needed for submission are located at bottom of page

• Scroll over to the right- (next to the child’s name) and choose “English or Spanish”

• The Brookes Screening Window will open

• Enter child’s “Date of Birth” and “Weeks premature”

Once the “Incomplete Que” opens

From FL Division of Learning Fictitious Provider Portal



Strategic Initiative 3
Strengthen Base Funding

Complete the following:

Then click “submit” button



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

You have the option to print out the questionnaire to both the ASQ and SE if you wish to complete a paper copy first and 
enter the results electronically.

Once the “submit” button is clicked, this window will open below, and choose “Enter your Results”



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

Select child’s gender, your relationship to the child (by using the drop-down arrow), and enter your email address:

Then click the “next” button 



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

• Confirm the child’s name, screening date, and child’s date of birth

• As you move through the questions, the tabs are colored: LIGHT BLUE (means 

completed), DARK BLUE (means current page), GRAY (means incomplete)

• You can navigate to previous page by clicking the “LEFT” arrow (←)

• To proceed to the next screen, click the “RIGHT” arrow (→)

The screening window will open:



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

When the screenings are completed, click the “submit” button and a window will 
open to confirm you want to submit this questionnaire:

You will choose “OK” 



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

After selecting “ok” at the completion of the ASQ-3

The ASQ-SE-2 
questionnaire will 

begin (Social-
Emotional)

The ASQ-SE asks 
different questions 

than the ASQ-3, 
but the process of 

filling it out is 
similar.

When all ASQ-
SE-2 questions 
are answered, 

choose 
“submit”

The same 
“confirmation 
window” will 

appear and select 
“ok”

There is an 
option to print 

additional 
information if 

you’d like.



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

After ASQ-3 and SE-2 screenings are completed:
the following window will appear to confirm completion

 

Here is the option to print additional information if you’d like:



Strategic Initiative 4
Introduce and Engage Potential, Current and Lapsed Donors to ECS4Kids

If there are other children in your “incomplete que” that have 
screenings due: 

Navigate to the home screen 

Go to the steps to get to the “incomplete que” 

If a completed screening is still showing “incomplete”, it may 
mean that the SE-2 has not been completed and needs to be.

Continue with the children in that que until complete.



Congratulations!

You have now completed the submission of a 
child’s ASQ-3 and ASQ-SE.

Questions or Assistance?
Call ECS4KIDS and ask to speak to the Screening 

Specialist in your county.
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